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1. INTRODUCTION

NOLTEC IT Integration (NOLTEC) is a company which develops, maintain and rent production software.
NOLTEC has a large portfolio which is explained in detail on the web site: https://www.noltec.co.za

This software product: SchoolPRO is the ultimate software tool allowing school administrators to manage
each of the administrative tasks in a Nursery School or Private School effectively.

It will help you to manage the daily admin tasks of any school. It covers from specific reports- highlighting
financial statuses to daily kitchen menus.

2. SYSTEM INSTALLATION

The required system files are available on the following site: https://www.noltec.co.za

The following files will be needed to do a complete system installation:

Table 1:
File to be downloaded | Contents
. All DLL and driver files needed for the program to function on a
1| NOLTEC_DLL zip Windows 7 (or 8) computer.
2 | schoolpro_exe.zip Contains the EXE and the DLL files.
3 | schoolpro_rpt.zip All the reports used by the program.
4 | schoolpro_db.zip The database used by the program.
5 Crystal Reports http://scn.sap.com/docs/DOC-7824 (Choose latest 32bit MSI file in
installation MSI file. table)
Microsoft
6 https://www.microsoft.com/en-us/download/details.aspx?id=48137
.NET framework 4.6
7 32 Bit Mlcrosoft Access https://www.noltec.co.za/Prerequisites/AccessDatabaseEngine.exe
DB Engine
8 6D48 E?]gl\i/rl:grosoft Access https://www.noltec.co.za/Prerequisites/AccessDatabaseEngine64bit.exe

2.1 SYSTEM REQUIREMENTS

1. Windows 7 or higher (includes Windows 10) - 32 or 64 bit.

2. Computer with adequate storage space. (Suggested 10 GB or more)

3. Local Area network. Used to connect the computers with a server or a ‘Network data storage’ device
like a NAS device.
Microsoft Framework 4.6.

5. Access to the Internet to allow for email and SMS functions. The program can only function for 2
weeks without Internet connectivity.

6. Standard A4 printer to print reports.
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7. To allow for emails to be sent from the system, an email account is needed to act as an account for
all email communications.

2.2 TYPICAL SYSTEM CONFIGURATION

The small business network configuration shown below is the typical configuration used. Other larger
businesses will have a server allowing clients to connect to the server which supports normally the
database, file and print server services.

The system can also be implemented on a single computer connected to the internet with a printer locally
connected.

TYPICAL ncNURSERY HARDWARE CONFIGURATION

%% Internet .G
Doty

NAS
Device

Office LAN

ADSL
Router

User3 Userd Network

8 8 & &8 =

2.3 SYSTEM CONFIGURATION

The system configuration is shown on the diagram below. It consists of the following folders:

8. Data folder

a. This folder should be on the file server or data drive (NAS device) and must be accessible to
all users at all time. (read/write access)

b. The quickest method to get all the correct working files downloaded will be to download
the “demo” zip file and unzip in this data folder.

c. Allthe exe, accdb, dll and rpt files are bundled together in this demo zip file.
This “demo” file group allows you to start up the SchoolPRO and use it in a demo
configuration: Only 5 families and 10 children allowed. All functions are available for testing.

9. The following files are in the SchoolPRO data folder:
a. SchoolPRO.exe
b. SchoolPRO.accdb
c. ncSystem.dll
d. MailBee.dll
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e. Allthe report files (*.rpt)
f.  Nothing.pdf
g. Logo.jpg (this file will be replaced with the one configured in School Details)

10. When SchoolPRO is run the first time, the following folders will be created by the program:
a. C:\noltec
b. C:\noltec\SchoolPRO
c. C:\noltec\temp
d. <<your data folder>>\Attachments

11. The following files will be created the first time SchoolPRO is run:
a. SchoolPRO.DAT (local configuration settings will be stored in this file)
® These settings include: grid column width sizes, personal preferences on various
settings in the program.

2.4 STEP BY STEP INSTALLATION PROCEDURES

The following steps should be followed to do a complete system installation on one client computer and
on the server or storage device (or if only one computer is used)

2.4.1 INSTALLATION OF THE CENTRAL DATA REPOSITORY

Decide which computer will act as the ‘server’ computer, or make use of a central storage device to host
the Central Data Repository. See below the link between the client applications and the data folder which
holds the database and the EXE files.

Files on the server data folder:
SchoolPRO.mdb
SchoolPRO.exe
MailBee.dll
All RPT files

Files on client computerl: Files on client computer2:
1. Shortcut on desktop to 1. Shortcut on desktop to
server EXE file. server EXE file.
In “c:\noltec\SchoolPRO” In “c:\noltec\SchoolPRO”
folder:
a. SchoolPRO.DAT
b. Logo.jpg

folder:
a. SchoolPRO.DAT
b. Logo.jpg

Make sure the data folder is on a secure hardware which allows for UPS and also physical secure location.
It is recommended to make use of a NAS device which is locked in a secure location/cage/cabinet.

1. Download the demo file as explained above and unzip in any folder. When run, it will start as a
demo version if “demo” is typed in as authorisation code.

2. Create a data folder on the NAS device or the network server.
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a. If one of the client computers is also used as the ‘server’ computer, create the data folder on this
computer.

b. Use a name like: “SCHOOLDATA” or “DATA”. This will help to know which folder to add to your
daily/weekly backup schedule.

3. Open/share this data folder to allow for all computers on the network to have read/write access. If
you are unsure how to make a folder shareable, contact your IT administrator for help.

2.4.2 INSTALLATION OF SYSTEM ON EACH CLIENT COMPUTER

1. Install the reports DLL files:

a. Download the reports MSI file (from http://scn.sap.com/docs/DOC-7824) and run it from your
“download” folder. (CRforVS_redist_install_32bit_16 or later)
Run the Reports MSI file by double-clicking on the MSI file.
Follow the wizard until it confirms that the file was installed correctly on the client computer.
The system will still be able to run without this MSI installation, except no report will open.
If you are unsure to install this MSI file or having difficulty to install this MSI file, contact your IT
administrator for help.
f.  For reporting, it is compulsory that this MSl file is installed.

© oo o

2. Microsoft .NET Framework:

a. The system need at least .NET Framework 4.5.2 (4.6 is recommended)

b. When the system is run the first time, it will check if the framework is installed.

c. If not, it will automatically search for the correct files on the Internet. Make sure the client
computer is connected to the Internet when the system is run the first time.

d. If you have difficulty or the computer is not connected to the Internet at the time, you may
download the file from: https://www.microsoft.com/en-us/download/details.aspx?id=48137

e. If you are unsure or having difficulty to install this .NET Framework, contact your IT administrator
for help.

3. When the client computer the Server computer:
a. Open the data folder in Windows Explorer.
b. Right click on the EXE file and select “send to -> Desktop (create shortcut)”
c. Close explorer.
d. Rename the shortcut on the Desktop to: “SchoolPRO”.

SPECIAL NOTE:
Make sure the short cut
also starts in the same
folder as the .EXE

4. When the client computer the Server computer:

Open Windows Explorer.
Browse to the networks view.

Select the data store or server computer in the network places vie
Browse to the data folder and open the folder.

Right click on the EXE file and select “send to -> Desktop (create shortcut)”
Close explorer.

Rename the shortcut on the Desktop to: “SchoolPRO”.

W oo oo T

5. For each other user on the client computer who wants to use the SchoolPRO:
a. Loginin each of the profiles and
b. Create shortcuts as described above to their desktops.
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2.4.3 COMPLETION OF THE INSTALLATION PROCESS
When all the above steps were completed successfully, you are now ready to run the program from the

client’s computer.
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2.5 RUNNING SCHOOLPRO FOR THE FIRST TIME

With the shortcut on the desktop, it is ready to run for the first time. The following will happen on the
first run:

1. The program starts up and asks for the login password. The security level 3 login is the highest and
authorises all management transactions. SchoolPRO is shipped with the following passwords and
corresponding security levels out of the box:

a. Security level 1 =12345’

b. Security level 2 = 23456’ ,i%s- / fPl’ﬂ"
c. Security level 3 = ‘34567’ P

SchoolPRO version 3.0.1.5

***** [eon ]

Type in Lagin Password: |

2. Login with security level 3.
a. You can then set the passwords for the 3 levels by following the ‘Password Management’
procedure later in this manual:
i) See Paragraph 3.5
ii) The passwords will then be set for all client computers running the system on the network.
iii) See the chapter on Password Management later in this document for details.

3. Local DAT file:
a. The program will check if the local folder: “c:\noltec\SchoolPRO” exists.
If not, the folder will be created by the program.
If the folder exists, it will check if the SchoolPRO.DAT file exists in this folder.
If not, a blank SchoolPRO.DAT will be created in this folder.
If it exists, the file will be read and the local configuration settings will be stored in the
program’s memory.

o oo o

4. System registration:
a. One of the configuration settings in the DAT file is the registration information.
b. The program will check if the stored setting corresponds with the computer’s registration data.
If this registration data does not match, the program will prompt with the following message:

Authaorization Code

Your user code is:
2D236C
Type in the Authorization 2DZ3C

[T B-S.

c. Email this code to the NOLTEC support team at support@noltec.co.za. The email must have the
following fields and information to allow for prompt reaction from NOLTEC support team:
i. To:support@noltec.co.za
ii.  Subject: App: SchoolPRO (Auth Code)

iii. Body of email:
a) User code: XXXXXX {example: 210EA5}
b) Company name {example: ABC School}
c) Date of implementation {example: Jan 2014}

iv.  The SLA to respond from NOLTEC is 1 business day, but it could be quicker.
d. When the authorisation code is received, type this code into the prompt text box (as above) and
select OK.
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e. When the code is entered and the system continues to the Main form, it will not ask a code again
on the next start-up.

f. Ifyoutype in “demo” as the code, the program will startin DEMO mode. In this mode, 10 children
and 5 families are allowed maximum. All functions are available for testing.

5. This registration procedure will have to be followed on each client computer.

[ Congratulations! The SchoolPRO product is registered on this computer. ]

3. SYSTEM OPERATION — SCHOOLPRO FUNCTIONS

The following table shows the security level and the allowance per level on each function.

If you note that any of these rules are not sustained buy the system, please inform the NOLTEC team by
using the Support Log function.

In the following sections each different function will be described in full.

GROUP FUNCTION LEVEL1 | LEVEL2 | LEVEL3 | Notes
LOGIN Change Login level X
New X
FAMILIES Edit X
Delete X
New X
CHILDREN Edit X
Delete X
New X
ATTACHMENTS Delete X
View attachment X
New X
CLASSES Edit X
Delete (N/A)
:/IAAS:‘:’C?I:\I/I)ENT Change Password 1..3 X
New X
PROFILES Edit X
Remove X
New X
CATEGORIES Edit X
Remove X
Do compact X
DATA Change backup folder X
MAINTENANCE Do backup X
Open old Database X
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GROUP

FUNCTION

LEVEL 1

LEVEL 2

LEVEL 3

Notes

Change statement colours

X

10

SCHOOL DETAILS

Change

11

MONTHLY
STATEMENT
TRANSACTIONS

View/print statements

Create monthly statements

Create ad-hoc items per
child

Create single items for each
child in the database

Add note for each family

E-Mail statements (per
family or per group of
families)

The following functions in the Statement page are a

llowed by:

Add note

X

Edit note description

X

Delete note

Edit transaction description

Edit transaction date

Edit transaction amount

Edit receipt number

Delete transaction all

Move item to NOTE

XX | X [X|[X

12

SMS Management

Send one SMS

Send group SMS

13

EMAIL
Management

Send one EMAIL

Send group EMAIL
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GROUP

FUNCTION

LEVEL 1

LEVEL 2

LEVEL 3

Notes

REPORTS IN THE

14 SYSTEM

Birthday list for Teachers

X

Class Name List

Class List

Class Register per class

Disability List

Families Detail (Long)

Families Summary (Short)

Family Per Month
Statement

X X |X|X|X]|X|X

Financial Income

Financial Income — Admin

Financial Income - Category

>

Financial Monthly Counts

Financial Summary (All)

Financial Summary (Credit)

Financial Summary
(Arrears)

Inventory

Kitchen Menu

No Profiles Linked

Profile Summary

Receipts List

Special Notes

Statements (Afrikaans)

Statements (English)

Teachers

Waiting list

Reports per selection:

Per profile report

Department report per
class

15 | TEACHERS

New

Edit

XX | X XXX X[X[X[X[X|[>X]|X

Remove

16 | INVENTORY

New

pad

Edit

pad

Remove

17 WAITING LIST

Add a child

Edit a child

Remove a child

18 | KITCHEN WEEKLY
MENU

Edit and save menu

NOLTEC SUPPORT

19 LOG

Send a support log

NOTES

20 MANAGEMENT

View and manage the
Family notes in the system
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GROUP FUNCTION LEVEL1 | LEVEL2 | LEVEL3 | Notes
21 | INFO INBOX View and clean-up X Email accountfor
info@myschool.co.za
22 | View smMs Logs | View logs for SMS X
messages sent
23 Search Email Search family with email X
Address address or part of it
Search Cell Search family with cell
24 . X
Number number or part of it
Early Childhood
Development.
25 | ECD The functions of ECD is X
described in the ECD User
Manual.

Each of the above functions will now be explained with some screenshots to help understanding the usage
and levels of security.

3.1 LOGIN

You may change the login status at any time without exiting the program.

Click on File -> Login to type in the login password for the level you want to login.

After the login, you may check the level at the bottom left of the screen:

Selected Family's children

Name

k| Kevinxy Abdelmutixy

Sec Level=3

994 families in the list

3.2 FAMILIES

Security level

The Families data table is maintained and shown as the key base of the system. From the families listing
you can perform the basic functions. All data is related to the family record.

‘i‘% ScheolPRO {Version: 3.0.1.5}  [Data file: C:\Temp\SchoolPRO\SchoolPRO.accdb ]

File

School

Financials | Tools

OOIV® ¥

| Families

[ | 5 & [famiycontainings <<Familics forthis closs - Excel =,

YPYLEIIVUVUIVLUYYOBIYITDUYIYIWIIDS

Data| Classes Data Children Data

Help

Exit

| System licensed to: |[ABC NURSERY SCHOOL [ABC] |

9 families in the list

N R RN R

Acc Family Surname Address Other Cell
272 BENA 373 Lafayette Stvalhalla0187 077 555 9766
331 DESJARDIWS 60562 Ky Rt 3215aulsville0125 080 555 4891
31 DIDIO 171 E 24th StLotus Gargen Ext 3 082 555 8837
168 HALLO 534 Schoenborn St #51, Thaba Tswane 078 555 6616
356 JARDING 8839 Ventura BivdBosplaas0409 079 555 4280
287 KI AR 87 Svivan AveRonihuiskraal 081 555 4344
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Functions as part of the Families data maintenance:
1. Add new family
2. Edit family

Make sure to complete the family data as complete as possible to enhance reporting.

A second SMS number can be activated, see special note below.

EDIT FAMILY

Special notes

Edit Family: JARDING [ 356 ] Submit | Cas

* Make sure the email address is valid and correct.

* f :
General Info Responsible Person Other Responsible Persons Notes Emails are used to send all email

correspondence to the parent/family.

Surname: |[aEEINE

8839 Ventura Blvd

Street Address: |Bosplaas
0409

* Make sure the cell phone numbers are correct.
SMS messages are sent to these numbers.

387 Airway Cir #62

Postal Address: |B0splaas West
0409

Special note

Medical Scheme:

Aid Number:

Check the second and third responsible
person’s cell number to activate a second
SMS to also be sent to the second
responsible person

Aid Resp Person:

Family GP:

GP Tel:

The data fields maintained by the system are:

Field Name Spec Notes or examples
1 Account number Auto Unique number used as the family account
number
2 Family surname 50
3 Street address 100
4 Postal address 50

Name, Cell, Other numbers, Email address, ID no,
Relationship, Occupation

(Note: email addresses are separated by a
semicolon “;”)

Name, Cell, Other numbers, ID no, Relationship,
Occupation (note: email part of RP1)

Name, Cell, Other numbers, ID no, Relationship,
Occupation (note: email part of RP1)

5 Responsible person 1

6 Responsible person 2

7 Responsible person 3

8 System family comments Memo

9 Medical aid scheme name 50

10 | Medical aid number 20

11 Respons@le person for 50 Authorised person for the medical aid

medical aid

12 | Family doctor (GP) 30 Doctor

13 | Family doctor contact details 20 For emergency purposes
Note per family. This note is used to create sub

14 | Family notes 50 groups to view and to email/SMS. Example: X1,
ABC123, Rugby, Ballet etc.

15 | Future field 1, 2, 3 50 Used by system
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Field Name Spec Notes or examples
If this account/family is used as an admin record
. for office purposes.
16| Admin selector Yes/No For a detgil eF;pIanation to use this type of Family,
see the Finance chapter later in this manual.
Used by family to log into the web portal. The
17 | Portal password 10 username is made up of the school prefix and the
account number.
18 Family statement PDF file 30 Account number embedded into a random 30
name character name.

3. Delete family
a. Allrelated records will be deleted as well:
i. Children
ii. Financial transactions
iii. Payment history
iv. Attachments
b. Rather remove the profiles from the children to allow for future reports on this family.

4. Transactions:
a. All financial transactions are linked to the family and not to the child.
b. Even though profiles are linked to the children, the monthly statement run will use the children’s
profile links to add transactions against the family and add text in the transaction to show which
child’s profile is linked.

5. Send Email

a. Open form to send single Email message to selected family.
6. View Email logs

a. View and resend email messages to the selected family.
7. Send SMS

a. Open form to send single SMS message to selected family.
8. View SMS logs

a. View and resend SMS messages to the selected family.
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3.3 CHILDREN

The Children data is maintained and shown as three different tables in the program:

a. Onthe main form, as the selected Family children.
b. On the Classes form, as the selected Class children.
c. Onthe Children form, as a total listing of all children in the school.

On any of these tables it is allowed to edit, or delete a child.

Only on the main form, you may add a child by selecting the family first.

Selected Family's children

Name Gender Birthday Age Identi

|| Denzel Arpino Y Add Child to selected family

Edit selected child data

Delete selected child

Add single cost item

Open in Excel

The data fields maintained by the system are:

Field Name Spec Notes or examples
2 Family link Long Link to family record
3 Child name 15 Child name
Child surname (this
4 | could be different 30 Surname
from the family)
5 Child birthday Date Used to calculate the age. It is checked against ID number
6 | Class link Long Link to class record
7 | Special attention? Y/N For an example if a child cannot eat certain foods.
8 Enrolment date Date Date when child was first enrolled
9 | ID number 13 For departmental reporting.
10 | Disability 20 Note on any disability
11 | Gender 4 Boy/Girl
12 | Future field 1 10
13 | Future field 2 20
14 | Attendance 10 Full day, half day etc.
15 | Class 30 Class name — for reporting
16 | Teacher 30 Teacher name — for reporting
Note per child. This note is used to create sub groups to
17 | Note on child 50 view and to email/SMS. Example: X1, ABC123, Rugby,
Ballet etc.
If any special note to be taken notice off. Like, the child
18 | Special 250 cannot sleep after 14h00. Or only the mother may pick up
the child. Etc.
19 | No foods list 50 If a child have difficulty with certain foods.
20 | llinesses 50 Note
21 | Ethnic 1 B/C/I/W etc.
22 | Vaccinations 50 Note

Each child will have to be linked to a profile to allow for monthly billing for the child.
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Functions as part of the Children data maintenance:

1. Add new children
2. Edit children

EDIT CHILD

‘ Edit Child Data: Denzel Arpino Boy ‘ Cancel

General Info | Class Info | Profile Selection | Other Fields.

Name: Denzel

Sumame:  Arpino Special notes
Birthday: 14 March 2009 B
Enrollment Date: 09 December 2009 B S
Do coaticsiss * To allow for monthly billing,
Senter: | 02w @00 make sure to link a profile.
Disability-

Attendance: © FULLDAY  HALFDAY () AFTERNOON  MORNING

* Each child must be linked to
a class

Note:

3. Delete children
This will delete the child and all links to the child’s record.

3.4 ATTACHMENTS

Attachments can be linked to each family. Typical attachments could be ID documents, special signed
letters or notes.

To use attachment function, click right on the family and select the “Attachments” menu item.

Functions available:

Link a new JPG or PDF document.

Delete selected attachments. (one or more)

Copy selected attachments to a destination like Memory Stick. (one or more)
Email selected attachment as an attachment to the family. (only one file)

o o0 T o

Families Data Classes Data Children Data

B 2 [ [<fomily containings || <notes» | <<Famil
QYYD IYIBVIVLUBYE
dcc  FamilySumame B s e o e ) P ————
. ; éj\D) ©EX Attachments for: Agnello
E]
F i Signed contraxt
2 Birth Certificate 1
3 1A i
& 287 KU Editselected Family 4 1D Card
7 354 SE  Deleteselected family
8 |169 [T Send email
9 [205 W iew email logs

Send SMS

e. View the attachment:
i.  The preview in PDF viewer is used.
ii. All functions within the PDF viewer can be used.
iii.  These functions are not part of the SchoolPRO program.
iv. If the viewer does not open, please make sure the Acrobat Viewer software is installed:
i. Use the Internet to search for Acrobat reader.
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iv.

Download the installer.
Install the software.
If you are not sure, please contact your System Administrator for help.

3.5 CLASSES
o
Families Data Classes Data Children Data
3 Class actions = ._E':J

Add mew class
Edit selected class | Teacher #in Class
Dedete selected class | Total child inallcl
Open Classes in Excel Thembi 2

. Eunice Ntuli 3
Print classes S " 3
Print Class Register il 10

Children in selected class
Name Gender  Birthday Age 1D Number Special Class Ted

- Dl e e SIS RLA

Onalerona JARDING

Girl

16 Dec 2011 4.5

A E

111216

444007

YES

PANDA GIRLS Then

DARICA U0 O | T

The Classes data table is maintained as shown below. Each class will have children linked to it and these
children can then be listed. Email/SMS functions include sending email or sending an SMS to each family
of the selected class. A cool report is the class register or class name list could easily be printed to allow
for attendance reports as well as general class tasks which the teacher could use a name list.

The data fields maintained by the system are:

Field Name Spec Notes or examples
1 Class name 30 Only unique class names allowed. (add assistant name in bracket if
need be)
2 Teacher 30 Only unique teacher names allowed.
This number will determine the order of the classes in the list.
3 Index Number | So, the classes are not sorted alphabetically but according to this
index.

Functions as part of the Classes data maintenance:

1. Add new classes

2.

Edit classes

3 Class actions ~

Add new class
Edit selected class

Delete selected class

Send email to these parents

Open Classes in Excel

Families Data Classes Data  cChildn

T TCrASS

EDIT CLASS

Edit Existing Class: BEES

Class Name: BEES

Current Teacher: Claire Giller

‘ Submit

New Teacher: [

=

Existing Classes:

SchoolPRO User Manual
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To change from one teacher over to a new teacher for this class:

a. Check the checkbox.

Select an available teacher in the list. This list will only show teachers not linked to a class. To
swap two teachers around, you will have to create a temp non linked teacher and use that

teacher to swap around.

3. Delete aclass

The class can only be deleted if there are no children linked to it.

Open class in Excel

Print class list
Print class register

N o g &

3.6 PASSWORD MANAGEMENT

:. Teachers
|l Wiaiting List
Go to Tools, Password Management as shown below. [{BMLEeint Statements

Send Email or SMS to only the parents of the selected class

Tools

Bulk Data Updates

Cloud Services

Config Settings

Data Maintenance Settings
Development - ECD

I inventory

Password Management

F N AN N M N

Type in the Admin Password (secLevel = 3) to Unlock and then edit the Security Level Passwords.

Password Control

Password Control - Locked

Type in the unlock password to Submit
| change the passwords
Type in new passwards and submit

Security level 1: i

Security level 2:

Security level 3: T

oo T 4

Password Control - Unlocked

Type in the unlock password to Submit
change the passwords

Ty,

Cancel
Type in new passwords and submit

Security level 1 12345
Security level 2: 23456
Security level 3: 34567

If all passwords are lost, a reset password could be requested from Noltec IT Integration support team.
Please log a call through the help system. See paragraph: 3.18
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3.7 PROFILES
The Profiles data table is used to link each child against a monthly service cost. For example: A child is in

a specific age group and the profile will add the correct cost per month to the family account. See the
screen shot below where to link a profile:

Edit Child Data: AUBREE Addiego Girl

| General Info | Class Info| Profile Selection | Other Fields|

EDIT CHILD

Linked Profiles Available Profiles in the system

[R1700] Maandfooi (Kind 1) / VW [[R1700] Maandfooi (Kind 1) / Monthly fee (Child 1){Mc
I [R150] YYYY{Babas/Bahies} [R1550] Maandfooi (Kind 2) / Monthly fee (Child 2){Mc I
[R1450] Maandfooi (Kind 3) / Monthly fee (Child 3){Mc
[R150] Fooie/Fees: Babas/Bahies - Tweetys * 2jr/yrs{N
[R18401 Graad/Grade R. 11 Maande/Months{Monthlv}

File | School | Financials | Tools Help
Q1) P
You can Access the Profiles Function: Go to School, Set Profiles Fami L
iy School Weekly Menu
<nat
Set Categories
as shown below: Set Profiles %
3
School Details
Boy|
Read Inbox Boy|
Statement Notes Report Girl
View Email Logs | Boy]
Girl
Settings Boy}
2 Dnalerona JARDING | Gl
A Available Profiles in the system % ==
‘ Available Profiles ‘
New Profile Edit Profile Delete Profile
| index Profie description Category Amount |~
'y 1 Maandfooi (Kind 1) / Monthly fee (Chid 1) Monthly 1700.00
2 |Maandfooi (Kind 2) / Monthly fee (Chid 2) Monthly 1550.00
3 |Maandfooi (Kind 3) / Monthly fee (Chid 3) Monthly 1450.00
4 |Fooie/Fees: Babas/Babies - Tweetys = 2jr/yrs Maand fooi/Month fee 150.00
5 |Graad/Grade R. 11 Maande/Months Monthly 1840.00 ||
| 6 |11 Mnde (Kind 1)/ 11 Mnths (Chid 1) Monthly 1820.00 ||
7 |11 Mnde (Kind 2) / 11Mnths (Chid 2) Monthly 1670.00
3 11 Mnde (Kind 3) / 11 Mnths (Chid 3) Monthly 1570.00
9  |Spesiake korting 5005 geregl Monthly 200.00
10 |Personeel: Spesiale tarief Monthly 1100.00
11 |Oorhandig aan prokureur: Geen verdere skoolfooie Maand fooi/Month fee 0.00f
12 | Dagtarief/Dally tarff R70. ... . Dae/Days Monthly 80.00
13 |Afhaal na 17:30 / Collect after 17:30 (= 3x) Monthly 70.00
| 14 |Afhaal na 18:00 / Colect after 18:00 Monthly 120.00
15 | Afhaal na 18:30 / Collect after 18:30 Monthly 200.00 | -~

Special notes
Functions as part of the Profiles data maintenance:
You can only use these

functions if you have
logged in on Security
level 2 and 3

1. Add new profile
2. Edit profile
3. Delete profile
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Add New Profile:
By clicking the “New Profile” button, you can add a profile to the system:

New Profile ‘

Index: 1

Profile: New Profile
Amount 13000

Cancel
Category: Balance From 2010] :

Admin fooiffee
App&.0pv [ App&Educ |

. Babas/Babies
L 6 clonco Fom 200 | Bkl
Afhaal na 18:00 / Cole( Dagfooie/Daily fees Monthly
| |Afhaal na 18:30 / Collec Enrolment fee Monthly
Fotos/Photos
Inskrywingsfooi
I laatbetaling
| aaljlate -
Late payment ‘ Lidia
Maand fee [kristen
Maonthly

Complete the Details of the New Profile, then click “Submit” button to add the profile to the system.

Edit Existing Profile:
You can edit an existing profile by selecting the profile you wish to edit, then click “Edit Profile” button:

Edit Profil

| S ‘ Remember!
Index: 5
prole = Hit the submit
Amount: 1840.00
Category: Monthly . button to save... @

Delete Profile:

You can delete an existing profile by selecting the profile in the list, then click “Delete Profile” button,
you will be asked if you are sure to Delete the profile:

DELETE —

{O} Sure te delete record?

Click “Yes” or “No” accordingly.
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3.8 CATEGORIES

The Categories data table is used to manage the finances in the system. By linking profiles and
payments and account transactions to the correct category, you may report per month against a specific
category.

Examples of categories are:

1. Monthly Fee
2. School fees

3. Food expenses
4. Equipment

5. Rent

Etc.

You can access the default categories in the Categories Management Function:

Qe — (=] ]

Go to School, Set Categories as shown below:
| Available Categories

File | Schoel | Financals | Tools Help Newe Grtegaualll Editi@ategons ll iDcleie Gategon, ‘
E) Farnily .
oS\
Class 8 Admin fooiffee
Fami 3 App&Opy  App&Educ
School Weekly Menu Dabas/Babics
<nai Balance From 2010 I
= — Dagfooie/Daily fees
SetCalenones — Enrolment fee I
Set Profiles iend| Fotos/Photos
Inskrywingsfooi
L 2 Laatbetalin i
; 9
School Details 5 LaatiLate
— Late payment i
Read Inbox | Bg Maand foci/Month fee
Statemnent Notes Report G Rl
P 5 Naskool/After school
- - q Pro rata/Pro rata
View Email Logs il Quartely
p A Snoepie/Tuck shop I
Settings B Trompoppies/Dummies
Onalerona JARDING G i

Functions as part of the Categories data maintenance:

Special note

You can only use these
functions if you have logged
in on Security level 2 and 3

1. Add new category
2. Edit category
3. Delete category
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Add New Category:

You can add a new Category by selecting the “New Category” button:

New Category |

Cancel

Category: New Category]

Type in the Name of the New Category, and then click “Submit” to add to the system.

Edit Category:

You can edit an existing Category by selecting the

Edit Category

Category you wish to edit, then selecting “Edit
Category” button:

Edit the Category Name then click “Submit” button
to save the Category to the System.

Category: Enrolment fee|

Cancel

Delete Category:

You can delete an existing Category by selecting the category you wish to delete, then click “Delete
Category” button, you will be asked if you are sure to delete the selected Category:

DELETE CATEGORY

|

Click “Yes” or “No” accordingly.
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3.9 DATA MAINTENANCE

The following important data fields are shown and maintained on this form:

Current folder. (info)
Database (DB) path. (info)
Compact database action is activated. (action)

Special note
Remember to do at least a

weekly backup. Daily
backups are ideal!

Set system to make local backup automatically.

Set folder where the backup files are stored. (actio
Do manual backup now. (action)
Open another SchoolPRO database (action)

© N hAEWN PR

Change statement view colours. (action)

To open this maintenance page, go to Tools, Data Maintenance Settings as shown below:

Tools | Help  Exit

Password Management

Send Emails

Send SMS messages

Data Maintenance Settings

+ Maintenance Settings

‘ APPLICATION DATABASE FOLDER }

Database Path: |C:\SchoolPRO\SchooIPRO.accdb| J 1
‘ DATABASE TOOLS - COMPACT AND REPAIR | 2
Current size of database: [ 1163 264 | Contact NOLTEC for the free compact tool to
be used.

‘ DATABASE TOOLS - BACKUP DATABASE TO FOLDER

-]

Create backup on days: Monday Tuesday [] Wednesday [ ] Thursday Friday
Target folder: |C:\Temp\SchooIPRO\ | s

[>]

[]

Do backup of database to the selected folder now

STATEMENT COLOURS ‘
NOTE Colour: NOTE Save the selected
colours

PAYMENT Colour: PAYMENT

1. Current folder and database path. (info)
This is where the SchoolPRO program EXE is located on the computer/system and

the database in use.

SchoolPRO User Manual 2014 Page # 23



2. Compact database

Your system administrator should compact the database once a month.

If you need assistance, please contact NOLTEC for this service.

3. Set days for automatic backup (set)

Check the days when you want the system to back up the database file to the selected backup folder.
The system will copy the main database daily after 14h00.

4. Backup folder (action)

Browse for the folder where you want the backup files to be copied. Use the save button to save these
settings.

5. Do manual backup now. (action)

This action can be performed any time of day. It is not necessary to close all client applications for the
backup action to be successful. But is advised not doing transactions during this action.

Some tips on backup management:

a. Make sure to select a different location than where the
operational database resides. Even on another computer on the
network.

b. Do at least weekly backups.

c. Itis advised to make a backup every day in the afternoon when
all transactions are concluded.

d. Itisimportant to have backup data also off site.

e. Do not use one backup device for all the backup files. Also write
a monthly backup to a DVD and store off site.

f. Mark each backup clearly to make sure it is easy to find the
latest backup (or a specific version of the backup — by date)

6. Change statement view colours. (set)

You can set the colours you want to be displayed on your statements, such as the DUE, NOTE and
PAYMENT functions.

After you have selected the colours, click the “Save the selected colours” button to save.

If the colours were not set on the computer, the data grids could be displayed as a black back
ground.

NOTE: These colours are set per client computer.
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3.10 SCHOOL DETAILS:

The School Details table is important as all the naming, addresses, bank details and email addresses
used in the system are set here.

You can access the School Details Function: Go to School, School details as shown below:

Fami
=

&

3

File | School | Finandals | Tools Helg

NED

r 354 SIENA

Family B

Class

School Weekly Menu 2

by
Set Categories I
Set Profiles —
School Details .
Read Inbox

Statement Notes Report
View Email Logs

Settings

General Data:

School Details

Update School Details (existing data)

Submit | Cancel

School principal: ‘Mrs Browning

1 data R

fBank data Prefix f Tel / Fax Numbers Logo

Email SMS

School name: ‘ABC NURSERY SCHOOL

School address: |101 Southst

Statement Lago:

Centurion
0157

1.PAYMENT 3 DAYS AFTER PAY DAY EACH MONTH
] |2 PENALTY FEE WILL BE ADDED IF NOT PAID ON DUE DATE
= 3.INTEREST OF 2% PM WILL BE CHARGED IN THE DISCRETION OF MANAGEMENT

Our Motto:

Happy Children Qur Priority

Complete all fields to enable the reports to display the correct info.

On each statement footer, this Statement Logo and Motto will be displayed.
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Registration/Bank Data:

School Details

Update School Details (existing data) ‘ Submit ‘ Cancel
School principal/Skool prinsipaal:  Sue Morrison
Afrikaans data | English data| Registrati data | Prefix / Tel / Fax Numbers | Logo | Email | SMS |
Registration: Reg. No: 1234567830
| VAT No: 9876543219
l
Department:  Reg. No 12345/001
i Bank details:
Happy Bank
School Email Address
abc@prewille.coza
School WEB Address:
www.abc coza
Prefix/Tel/Fax Numbers:
School Details
— This is the Telephone and Fax
‘ Update School Details (existing data) Submit | Cancel

details of the School, which will be
displayed on the Statements.
The prefix will create account
numbers like: ABC0001 on
statements.

School principal: |Mrs Browning |

General data Reg i data | Prefix/ Tel / Fax Numbers: Logo Email SMS

Account Prefic  ABC Used to give account number like: ABC0O00T

-—_ |

0821231234

Note: The prefix can only be set by

e NOLTEC.

Logo:

You can browse on your Computer to select the Logo (.jpg) picture for the School.

School Details

‘ Update School Details (existing data) ‘ Submit | | Cancel

Schaol principal: [Mrs Browning| |

General data Registration/Bank data Prefix / Tel / Fax Numbers Logo Email SMS

File: [C\Temp\abc jpg

This logo will be displayed on all
the Statements and reports.

This loga will appear on the
reports in a rectangular form.

Make sure the picture is
readable to allow for excellent
reports

The filename cannot exceed
255 characters.
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Email:

School Details

Update School Details (existing data) Submit = Cancel

General data Registration/Bank data Prefix/ Tel / Fax Numbers Logo Email sMs

School principal: |Mrs Browning |

Host name: |mail abc.coza|

L |noreply_sbc@abe.co.za

Email from address: |noreply_abc@abc.co.za

\
\
Password: |demo@2016 |
\
\

Outgoing Part number: [587

Always copy to: |sue@abe.co.za

Important notes on these email settings:

1.

The host name is needed to allow the system to send emails.

Email account for sending emails: noreply@domain.co.za. You have to apply for an account at your
ISP and type in this info in here.

The password of the “noreply” account.
Port number for outgoing emails. 465 is the default. If the emails do not go through, contact your
ISP or open a support log with NOLTEC. See paragraph 3.18 for details on support logs.

SMS:

School Details

Submit Cancel

Update School Details (existing data) ‘

School principal/Skaol prinsipaal:  Sug Mortison

Afrikaans data | English data | Registrati data | Prefix / Tel / Fax Numbers | Logo | Email | SMS

The SMS Function shown

in 3.12 will use these
details to send SMS’s.

SMS Username: [demo

SMS password: noreply@demo

Important notes on these SMS settings:

1.

To be able to make use of this SMS built in function, apply for your SMS account with NOLTEC. Send
a support email.

A payment is needed to allow NOLTEC to load the paid number of SMS credits to the system.

A username and password is created and must then be filled in the specific fields as above. NOLTEC
will send the two fields: Username and password.

A report per month will be send as part of the SMS service.
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5. To confirm SMS account, please log a call with NOLTEC.

6. The system will send one SMS to each family’s responsible person’s cell number.

7. To activate a second SMS to be send to the second responsible person’s cell number, select the
checkbox next to the cell number in the Family Edit form:

Edit Family: DESJARDIWS [ 331 | Submit = Cangcel

General Info Responsible Person Other Responsible Persons Notes

Person 2: |SEENNEIGEEERE

Relation: |Fa1her w |

Cell number: |078555 4175 | 4 Activate SMS number

Other numbers: | |

3.11 MONTLY STATEMENT TRANSACTIONS

All levels can view the statements, but only level 3 can change financial records.

3.11.1 VIEW/PRINT STATEMENTS

Family Surname

373 Lafayel

 Statement - To view/print statements,

Payrment

Add New Family . . .

it seected Famiy \ Right-click on the family and select Statements or select the $ button.
Delete selected family P

Send email
View email logs
Send SMS

View SMS logs

View Attachments

Print selected Family

W SchoolPRO {Version: 3.0.1.5}  [Dat!
File School Finandals—— Or select family account row and click $ button.

OOIB® ¥

Families Data Classes Data
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$ Statement

| Statement For: DESIARDIWS {Acc 331} Bohlale (FISH BOYS)

Actions_ SpecialNote  Statement Tille/ Format _ Statementtotal =20000
) ) Email Email Preview Preview Update grid Payment ]
Print Email J— e | il L |
Receipt | Receipt | | ih Note no Note | | with Nole no Note Delete Add Ad Move item !fx)
h o o o : Item _Note Hoc to note
Date Description R-no Amount Running Method Category
3 01 Jan 2016 2016 Regisiration Fees (MOGASHOA Bohlale) 20000 20000 Due  Registration

11 Jan 2016 | Thank you for payment - Month fee - Bohlale T _685.00 200 00 Monthly

moE W R

01 Feb 2016 | Thank you for your payment - Monthly - Bohlale

Monthly

Important notes on this Statements view page:

1. Statement records displayed:
e All the account items will be displayed for the current year.

2. Special note:

A note will be displayed in the selected colour on the statement if the “Preview Statement with
Note” is selected.

Actions Special Mote  Statement Title / Format

SPECIAL NOTE: @® Black
1. Please pay before 7th ofthe month O Red
2 Interest will be paid on arrears 30 days| O BI

ue

3. Statement title/ Format:
The Statement title will be displayed depending on the family language selection.

Actions Special Note Statement Title / Format

Title: |Statementfor June 2016

Statement format: ® Grouped per Category O Per date

Two statements are available:

- Account line items grouped per category

a. This statement will show each category and have a running total to show if this category is
paid up or not

b. Easy report to show where monies are outstanding.
Show also overall account status (due or in credit)

- Account items in date order

a. Allitems are listed per date.

b. Not so easy to see where monies are behind.

c. Show also overall account status (due or in credit)
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4. Print preview the statement:

When all selections were made, preview the statement.

Preview with special note or without special note.

Special note will appear on the bottom of the statement

SPECIAL NOTE: Preview
1. Please pay before 7th of the month
2. Interestwill be paid on arrears 30 days Cancel

A popup will appear to remind you what the note says in the selected colour before it is previewed.

5. Update grid with ALL statement records:
When any info on the statement is changed, refresh the table with the new dates.

6. Add Payment:
The system will add a payment to the account by rerouting it to the Payment form.

NEW PAYMENT FOR: DESJARDIWS

Add Payment For DESJARDIWS

O Print receipt
Receipt number 160602 LastRNo - 160601 Speed buttons [ Add: |:|
Thank youfo t Submit
Amount: 000 ank you for paymen
School fees
. Add
Paymentdate: 17 June 2016 [+ Registration 2016 o
[Montty Amount
[Batet Cancel
Computer
OcCash @ Bank (EFT) [Com
Method: [Prayball Bohlale
O Cheque O Other O Card [Pots ‘
Category: Monthly - [Potiiekos ]

Paymentnote: [0Thank you for payment |

Notes on completing the payment action:

a.

The system suggests the next receipt number. If more than one receipt book is used,
this number can be overwritten.
Speed buttons: Frequently used comments for payment can be added here. By double-
clicking on the speed text, it will be copied to the note field.

i. Take note of the check box.

ii. If checked, the text will be added before the speed text.

iii. Like if you want to add a ‘/’ between the notes add the ‘/’ in the text next to the

checkbox and check the checkbox.

If the date is changed from today’s date, a comment will be displayed to warn the user
that the new date receipt report will have to be reprinted. A daily receipt report can be
printed — see in the Reports section for details on the report.
Select an appropriate Category for the payment. This will enhance reporting per month.
When an EFT payment (or any other payment) needs to be recorded individually, use
the ‘Add Another Amount’ button to do the next amount against the same receipt
number.
The children names are listed to allow you to double click their names the same as the
speed buttons.
When last amount for the specific receipt number is entered, tick the ‘Print receipt’
check box to print preview the receipt when ‘Submit’ is pressed.
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7. Add Note:
A note can be added without an amount. This is for information only.

Bl
., Payment Note _—lglﬂlg

New Note for Abdelmuti

Note date: 07 October 2013 [

8. Delete Transaction Record:
A system check is done: Security level 3.

Description Ro Amourt Running
DELETE
balance in Jul @ Sure to delete the selected transaction? 300.
[ Yes ] [ No

9. Move Payment record to Note status:
A system checks is done: Security level 3 is allowed only.

A note cannot be moved to payment. Delete the note and then add a payment.

Dates Settings | Special Mote

10. Print Selected Receipts
Select a receipt and print preview. ‘ﬁlpl [

11. Email selected Receipt / —
Select a receipt and print preview.

SchoolPRO User Manual 2014 Page # 31



3.12 SMS MANAGEMENT

A quick SMS to the selected family or bulk SMS’s can be sent:

1. A quick single SMS to the selected family:

Click right on the specific Family and select Send SMS  —— |-

If the second number is activated (see par 3.2) then a second SMS could be sent optionally. Check

the box next to the second number in the single SMS window to activate the extra SMS:

SMS to: DESJIARDIWS

To:

Extra SMS:

Message:
*name* =
Call name

Max = 432
144 per SMS

Credits
3

[ Rifiwe

| ‘ Stephen Makgosana

[ 0805554891

| 0785554175

| ) Send o 2nd cell mumber

Name: |

| cen: |

Save uplinns:lL,' [ RORU RO RG]

83

3

O RVR)

| B EES \

Hi*name*,

Kind Regards

School management.

Please take note that your accountis in arrears.
Please pay befare the 7th of this month

An extra SMS can be sent
by completing the info and
select Extra SMS checkbox.

—

Send SMS

Cancel

The current SMS credits for
this school. Contact
NOLTEC to add credits

Some notes on the SMS page:

a. If the computer is not linked to the Internet, this single page will produce an error. The
reason is that when the page is opened, the program will automatically read the credit
count form the internet.

b. The message as seen will be sent. To add a new line: ENTER

c. Three 144 character messages can be concatenated into one message. Remember that if

more than 144 characters are used, 2 or 3 SMS credits will be used.

. . S)
d. This message can be saved for later use: Click on a number next to the button.

e. Toload a saved message, hover over the number

message and click to add this message into the message body area.

Statement

Fayment

Add Mew Family

Send ernail
View email logs
Send SMS.
Wiew 5M5 logs

B View Attachiments

bLosvse

Edit sebected Family
Delete selected family

i Print selected Famnily

to preview the saved

When the message is sent, an SMS log record is stored. These logs can be viewed by right
click on the family account in the main form and select “View SMS Logs”
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2. The SMS Management Function (for bulk SMS’s) can be accessed by

To select
all
records

selecting the . button on the main screen — SMS Management. — |

a. General

School

¥ SchoolPRO [Version: 3.0.1.5]
File

Financi

In the SMS Management Function you can multi select Families by holding in “Ctrl” and then
selecting the families you wish to send the SMS to.

To change the
message text

Add the account
balances to the grid

Select all arrear
accounts

Send
messages

Send a check SMS
to this number

n

)| ABC NURSERY SCHOZIL + 5MS managem
Messages i /

PECH~

finction

/

@ Cell: l:IDLaﬁlmsageasdﬂ:kderﬂ

_ ny
I

v

>

ACC

168

Sumame

HALLO Eric

Mapholoba

Responsible

Cell Phone
0833040235
0805559524

Email

stevie.hallo...
isreal_calizo...

Balance
R 4 085.00
R 550.00

BalStr
ARREARS

SMS Message
Hi Eric, please confi...
Hi Mapholoba, plea...

Result

@ s @ e o P =

=

]

I

205 |WOODKA |Dawie 0795552503 | mkorba@ho... R 150.00 | ARREARS |Hi Dawie, please co...
205 |WOODKA |Reshuwe 0785551692 |mkorba@ho... R 150.00 | ARREARS |Hi Reshuwe, please...
272 |BENA Natalie 0775559766 |jodi@hotmai... R-0.00| CREDIT |HiNatale, please c...

272 |BENA Wendell 0705557988 |jodi@hotmai... R-0.00| CREDIT |HiWendel, please ...
287 |KLAR Maktha 0815554344 |pearly@gma... |R -2 055.00 | CREDIT |HiMaktha, please c...
31 DIDIO Samuel 0825558837 |rebbecca.did...| R 1680.00 | ARREARS |Hi Samuel, please c...
331 |DESIJARD... |Rifiwe 0805554891 |aleen_mene... R 200.00 | ARREARS |Hi Rifitwe, please co...
331 |DESJARD... |Stephen M... | 0785554175 |aileen_mene... R 200.00 | ARREARS |Hi Stephen Makgo...

354 |SIENA Dimakatso 0725553305 |glory_carlo... R-0.00| CREDIT |HiDimakatso, plea...
356 |[JARDING Nkele 0795554280 |kathrine@ya... R 220.00 | ARREARS |HiNkele, please co...
356 [JARDING Fountain 0715556763 |kathrine@ya... R 220.00 | ARREARS |Hi Fountain, please...

b. SMS Text message

Use these tags to add auto text in message text

SMS Text- (153 characters per SMS credit)

179 |

The following tags can be used:
1. "name” = Call name

2. *balance® = Balance in format - R 12, 323.79
3. “acc” = Account number in format - HEDD123

4. "pwd” = Portal

4 “email* = Email address
5. *string® = Balance String
6. "sumame” = Sumame

Reload SMS
message

Finish

“pwd*

Hi *name*, please confirm your email as: *email*

Use your account number when you EFT: *acc* 4\

Your username is your account number and your password for the portal is:

Example of tag:

*acc* will add the
full account
number in the
message like:

“ABC0272”

Save options: | L ) 2)
4

ORIV

@

©
(C
@

[

e

1
| Load saved messages or save this message

SchoolPRO User Manual

2014

Page # 33



The above message will be interpreted for each account. The resulting message will be for
an example account 272:

Hi *name*, please confirm your email as: *email*
Use your account number when you EFT: *acc*

Your username is your account number and your password for
the portal is: *pwd*

Hi Natalie, please confirm your email as: jodi@hotmail.com
Use your account number when you EFT: ABC0272

Your username is your account number and your password for
the portal is: 12345
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3.13 EMAIL MANAGEMENT

This application is email enabled. If the correct email settings are completed in the SchoolPRO School
details form, emails can be send.

E)
The Email Management Function can be accessed by selecting the button on the toolbar in the

main screen.

The Email Management Screen is shown below:

Add
current
statement
to the
email
message.

Choose
between 2
formats

Select 1 or
more
recipients

Statement title — double click to edit Add file as Change email Open send
\ attachment message text window
\ \
ABC MURSERY SCHOOL email management function = [m} *
EMail Statements EMail setings
1
| Monthly)\Statements ‘ | F\)! | | E\ il | | Eﬁha'l | Excel
1 11es ] (CE
| Statement f‘or June 2016 ‘ s ; x
O Per date Attach File Update Send Open In
y Statements | G categories [ attach e Text EMail Excel
L Double click to edit titles
Copy: japie@noltec.co.za
:ACC Surname  Responsible  Cell Phone Email address Attachment  Progress Report Result ]
» 1 272 BENA Natalie 077 555 9766 jodi@hotmai.com
/2 | 331 |DESIAR... |Rifiwe 080 555 4891 alleen_menez@m...
3 | 31 |DIDIO Samuel 082 555 8837 rebbecca.didio@...
168 |HALLO Eric 083 304 0235 stevie.halo@hot...
[ 356 [1ARDING  |Nkele 079 555 4280 kathrine@wvahoo o

1. Attach the Statement
a. Select the Families you wish to send the Statement to.

b. Change the subject text on the blue label to edit the last subject text.

c. Click the ‘Attach Statement’ button to attach the statement (year). The PDF File will be
added to all those Families and will be seen in the Attachment column. The PDF file will be
created and stored in the Attachments folder.

d. If the “attach” checkbox is checked, these pdf statements will also be added to the account
Attachment list for later use.
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2. Attach any other file manually to the selected families if not monthly statements

a. This function is popular when class photos, class parent notes etc. are to be sent to the
families in the list.

b. Use the Remove File function to remove the attachment from the selected Families.

c. This action will be performed on the selected families only.

d. You are allowed to attach 2 files.

3. Edit the default Email Text

| Load saved messages or save this message

Email subject:

Email message:

Use tags *name*
for auto —{[ % Hecipient

text Account like

ABCT139

OK

¥
Save options: \L) & 3 & & ©

©
@A
C
C
&
C

|Mcmhly Statement - June 2016

Hallo "name™.
Herewith attached the monthly statement for your attention
Please pay the amount shown before the 7th of each month.

School Management

Tel 011555 1234

Fax: 011 555 4321

Address: South st 107. Centunion. 1157
Email: accounts@abc.co.za

Web: www.abc.co.za

Spam: Report spam to support@abc.co.za|

4. Send email

Make sure to use a valid email footer for all your emails !!!

Reason: Spam filters will BLOCK your emails if the email message does not look
legitimate. This above footer is an example of the fields to be included in each
email footer.

a. The selected accounts will be send to the email form for sending.

b. The new form will allow you to set the delay time between emails.

c. The progress will be shown and when finished you may close that form.

d. The resulting grid can be exported to Excel for reporting purposes.

All listed recipients will receive email.

NOLTEC BULK EMAIL FUNCTION

You have to remove rows to stop the email

Sending Bulk Emails \

Delay in e » View View Remove Start BULK sending I;? Close
(to each recipient)

Famiy Responsible Cell No Email Address Lang Atachment Success Enmor meshages
s e T T R
Start sending the emails |
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3.14 REPORTS IN THE SYSTEM

The Reporting Screen can be accessed by selecting the ® button on the main screen or by going to

File, Reporting as shown below:

SELECT REPORT TO PREVIEW

Login
| Reporting | / ‘
Exit [<< Select Report >>

-
Print Preview

SELECT PROFILE TO PREVIEW

[<< Select Proile to Preview >> -

-
Print Preview
(Profiles)

DEPARTMENT REPORT - SELECT CLASS

[<< Select Class to Preview >> -

-
Print Preview
(Profiles)

1. General reports

a. Use the drop down list to select the report to preview.

b.

2. Profile report
a. List the children by profile.

3. Departmental report

a. Select a specific class to preview.

If dates are applicable, select the appropriate date from the date picker control.
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3.15 TEACHERS

The Teachers data table allows for management of teacher’s data and the linking to the classes.

The Teachers data table can be accessed by selecting the button on the main screen.

@ ABC Nursery School teachers ist oo ) e
| Staff list for: ABC Nursery School
New Teacher || Edit Teacher | | Delote Toacher || _Preview

Teacher Cell Class IDNr Birthday Contact details =

EH ABrGALL sammet 081 771 6450 CLASS30 8809125752086 12 Sep  Hinojos 084 771 5889
Abigail Vicory 085 570 6428 |BYTJIES 8108225381088 | 22 Aug [Simoni 082 245 4359 | =
Addison Nolet 081 768 5578 [BIRDS 8904185984099 | 18 Apr [Dorlando 083 848 1...
Alexis Cheshier 084 330 4361 [CLASS17 7401195975084 | 19Jan |Bautch 0819464297 |
ARIA Deviney 084 397 8434 |CLASS39 9209035632097 | 03 Sep |Pavelski 083 673 8434
Audrey Holy 085 825 7804 |CLASS11 7804045969081 | 04 Apr |Larew 085 807 7597
AUDREY Tempelton 082 141 5552 |CLASS25 8412165979080 | 16 Dec |Muthana 0B1 788 86...
AVA Demaris 085 165 7244 |CLASS19 7305155560094 | 15 May |Ego 082 805 1594
Avery Truog 081 407 1187 |CLASS9 7201155391081 | 15Jan [Leimer 082 895 4884
Brianna Cosio 079 109 6065 [CLASS36 7503235028090 | 23 Mar |Gallardo 082 135 8963
Brooklyn lannuzzi 081 965 5367 [CLASS12 9009045666089 | 04 Sep |Quaid 082 587 2477
Charlotte Mcdaneld  |085 507 9734 |CLASS18 9302245629085 | 24 Feb |Lebarron 085 441 8...
CHARLOTTE Stopyra | 081 383 4693 |CLASS37 7403195617087 | 19 Mar |Helberg 083 799 5276

ATy PR e T TP BT T D e TS

Functions as part of the Teachers data maintenance:

1. Add new teachers
You can add a new teacher by selecting the “Add Teacher” button on the Teachers data table: After
completing the details of the -new teacher, click the “Submit” button to add that teacher to the
teachers list
| New Teacher ‘
Teacher: Johan Nolte
IDNO: 8700011100011
Cell phone: 0831231231
Birthday: 09 September 2013 [E13
Contact 0121231231
Phone: 0123213213
2_ Edlt existing teachers @ ABC Nursery School teachers list o o5 eS|
You can edit an Existing Teacher by | Sl [ERER A MRy STl
selecting the Teacher you wish to edit, —
i " . ” New Teacher | | Edit Teacher || Delete Teacher Tea;:r:':js .
then click the “Edit Teacher” button:
Teacher Cell Class IDNr Birthday Contact details
ABIGALL 5 ! . ! " ! 7715889 |
Abigai Vicg Edit T h M5 4359
o | i ‘
After Editing the details of the A o
. “ e pr— IDNO: 8904185984099 —
Teacher, click the “Submit” button to AUDREYT  Cellphone: 0817685578 -
AVA Dem Birthday: 18 April 1989 B 1594
save. AVESYAIT Contact Dorlando pa4869
Brianna C 135 8963
Brookiyn Phone: 0838481118 7 2477
Charlotte T T T T T 4418...
CHARLOTTE Stopyra  |081 383 4693 |CLASS37 7403195617087 ‘ 19 Mar ‘Ha\barg 083 799 5276
L ) 1 I I [ - >
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3. Delete existing teachers
You can Delete an Existing teacher by selecting the Teacher in the Teachers list, and then click the
“Delete Teacher” button. You will be asked if you are sure to delete the Teacher Selected, Click
“Yes” button if you are sure, or the “NO” button if not.

DELETE —. )
i@\ Sure to delete record?
Special note
If the teacher is linked to a class, you
have to remove and add a new teacher
Invalid action S5 to that class before you can delete the

existing teacher.

Teacher linked to a class. Replace teacher in classes list first

4. Preview teachers list
This is for reporting purposes only.
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3.16 INVENTORY MANAGEMENT

The Inventory data table is shown below and the functions available are shown on the various buttons:

0
You can access the Inventory List by clicking on the s button on the main screen.

& ABC Nursery School Inventory list oo

| Inventory list for: ABC Nursery School ‘

New ltem l I Edit ltem ] ’ Delete ltem ] l Im:ﬁ‘]’mﬂ
Inventory ltem Date Amount Category Notes
9| char 20 Jun 2005 0.00 FURNITURE  Donation from parents
A Computerl 05 Feb 2009 4 500.56 | COMPUTER Game
Cutlery 08 Jun 2013 500.00 | KITCHEN
Screenl 05 Feb 2009 1050.00 |COMPUTER _ |Game
Tablel 20 Sep 2011 250.00 | FURNITURE Bought on auction in Vereeni...
Table3 10 Dec 2012 0.00 [FURNITURE  |yyy

Functions as part of the Inventory data maintenance:

1. Add new inventory
2. Edit existing inventory
3. Delete existing inventory

You can view the Inventory List in .PDF format by selecting the “Preview Inventory List” button; the list
will show all the items in every category:

‘ ABC Nursery School Inventory List

Category: COMPUTER

Inventory Item Date Purchased Value

1 Screent 05 Feb 2009 R 1050,00
2 Computert 05 Feb 2009 R 4 500,56
R 5 550,56

Category: FURNITURE

Inventory Item Date Purchased Value

1 Table3 10 Dec 2012 R0.00
2 Tablel 20 Sep 2011 R 250,00
3 Chair 20 Jun 2005 R 0,00
R 250,00

Category: KITCHEN

Inventory Item Date Purchased Value

1 Cutlery 08 Jun 2013 R 500,00
R 500,00

Total Value of Inventory : R 6 300,56

How to group inventory items per class: Use the Category field to specify the class name or room
number. Those classes/rooms will then be grouped together in the report.
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3.17 WAITING LIST MANAGEMENT

The Waiting List data table can be used to keep a list of children booked to enrol in the future.

L . w .
You can access the Waiting List by selecting the button on the main screen.

& ABC Nursery School waining list o

‘ Waiting list for: ABC Nursery School ‘

Delete Child ‘

New Child ‘ ’ Edit Child ‘ Preview List
Family Name Telephone  NOC TV Notes
Date
B Johnstone 0835551234 1 031un2013 halo
- |coetzee 0825551234 [ 2 | 01Jul2013 |xxyy
Bruwer 011 555 1234 3 01 Aug 2013 |System.Win...
Pieterse 0795551234 | 2 | 010ct2013

Functions as part of the Waiting List maintenance:

1. Add new child to the waiting list
2. Edit existing child to the waiting list
3. Delete existing child to the waiting list

You can view the Waiting List in .PDF format by selecting the “Preview List” button, the list will show all
the Families of the Children in the Waiting List:

ABC Nursery School Waiting List ‘

Waiting Family Telephone NOC  Enrollment Notes
1 Johnstone 083 5551234 1 03 Jun 2013 [hallo
2 Coetzee 082 5551234 2 01 Jul 2013 fsexyy
3 Bruwer 011 555 1234 3 01 Aug 2013 | System Windows Forms. TextBox, Text:
Phonedtoday
4 Pieterse 079 555 1234 2 01 Oct 2013

NOC : Number of children
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3.18 KITCHEN WEEKLY MENU

You can access the Kitchen Menu by going to School, then School Weekly Menu as shown below:

@ { Family

Class

File | School | Finandials | Tools  Hel

0

Fami
-~ School Weekly Menu

o

5) Set Categories

Set Profiles
School Details

Read Inbox

View Email Logs
» Settings

Statement Notes Report

ye—ym—y—y

You can view the Menu by selecting a Week in the dropdown box:

a School Weekly Menu

:Elg

Weekly Menu

IblLastWesk
Select week

<<Select Weshos
Week 1

Preview Menu

ez

| Week 2

ay | Wednesday Thursdayl Fn'day|

Week 3
Week 4

From here you can edit the Menu for each day of that week:

& School Weekly Menu

m@g

Weekly Menu

1

Select week

Wesk 1 -

Preview Menu

Monday | Tuesdayl Wednesday | Thursday | Fnday|

Breakfast

Tea Time

Fruit juice
Biscuits
Apples

Lunch

»

m

You can view the Menu in the “Preview Menu” function:
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3.19 SUPPORT LOG

You open the support log form:

Tools | Help | Exit

“i i About
| Send support email to NOLTE

C

hildren Data |
Complete the fields and send the email:

E=EEIEN

) Send support email to MOLTEC IT Integratation

|5u pport@noltec.co.za

To:

From: | noreply@abc_mail co.za

Subject: |ncNursery Support request {07 Oct 2013}

Type in the support question or remark for attention the Support team at NOLTEC IT
Integrati

Message:

Attachment:

Send Email

2014
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3.20 STATEMENT NOTES REPORT

Notes can be added to statements. These notes can be used to highlight any decisions or
warnings on a specific statement like telephone calls, agreements on payments etc.

It could be needed to manage these notes by changing it or deleting the notes in a quick and easy
manner.

For this the Notes Management form is created. To open this form, goto School menu item and
select the ‘Statement Notes Report’ sub menu:

File | School | Finandials

@ Family

Class
Fami
School Weekly Menu

gl Set Categories r
Set Profiles —

School Details a7

Read Inbox 60
Statement Notes Report 17

534

View Email
Show all notes in the system
> Settings
7 1354 SIENA 70

Functions available are:

a. D =Delete selected note from all listed accounts.
b. S=Delete only the specific note from all selected accounts.

B Statement notes ||uh

QY

Family wil pay the balance in Jubyxxx
First note on the system
foto uitstaande

Note for each child

Note for each chid 'n
wertwiwer

18 Jun 2013 Abdelmuti (George 079 222 4337)
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3.21 READ INBOX

The email account used for the emails and SMS functions will have to be managed. Emails are

being sent to this account for different reasons:

c. The SMS host will reply when bulk SMS’s are send. This reply can be checked to see if any
cell numbers have a problem to receive the intended SMS message (See example below).

d. When an email is send to a recipient (family member), the recipient could reply to the
message. Even though the email address is “noreply_...”.

e. Possible viruses or spam messages.
To clean-up the inbox of the “noreply” account, it is
message was sent or at least once a week.

To open the inbox, go to School then select the

Read Inbox menu item.

See the example where a cell number was incorrect.

necessary to check the inbox after a bulk

File | School | Financials | Tools Help)
@( Family v

Class
Famy Sl Weekly Menu
Set Categories
Set Profiles

[ TE™

School Details

Read Inbox
Statement Notes Report

sl

» Settings
FERE] SIENA

The inbox can be opened in Excel for printing or saving purposes.

Read the messages and then delete all messages in the inbox when done.

oo s S SRR S A

®®E ®

I INBOX MESSAGES FOR: noreply_demo@noltec.co.za

| Logged in... #in box= 2 Disconnected successfully

| Received From Subject
05/12/2013 10:20:19 PM [SMS Host  |Email to SMS Received
_ 05/12/2013 10:21:22 PM SMS Host  Emai to SMS Received

Hi Noltec Demo Account, You sent an email to bulk with
username : noltec_demo

Email processed (eventid - 272472257) : {7064AF79-
6DD2-4A06-9E7B-3DADAD20ABTF }.eml

Errors:
0119776662~Test one wrong cell number~ - Number
Incorrect

No virus found in this message.

Checked by AVG - www.avg.com

Version: 2014.0.4259 / Virus Database: 3658/6893 -
Release Date: 12/05/13

-
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3.22 VIEW SMS LOGS s B

|DE

A log record is created if SMS messages are sent. |00

AR

View the logs on the following menu option: KLA

Seatement

Payment

icld M Family

Edit selocted Farniy
Dielete sebected family

T

TOTETE

Send emad
View emuil lags i
Send S

View SMS logs

View Attachiments

Print selected Farndy

3.23 SEARCH ACCOUNT HOLDER

In the field below, you may type in the surname, name, email address or cell number. The system

will search in all those fields to display all matching records.

Use the “<family containing>”" text field.
|
File School Finandials jools  Help  Exit
@ é) Q) E) \>9 System licensed to:
Families Data Classes Data Children Data

| |M 2 & [<familycIntaining || <notes> | <<Families forthis class + Excel *

8 ® 9 B O B G Yhow famiies infoin felds: names, sumames, cell, Other, email P

3.24 ECD

A new module was introduced in 2014 in the SchoolPRO2000
version.

L
‘//“5c Famill  jnventory
Select ECD in the Tools menu list... 2 —oeem  NOLTEC Fundtions '

The functions of the ECD module is explained in detail in the ECD

Manual. Download your copy from the www.noltec.co.za site.

Financials -m Help  Exit
@ \)9 Bulk Data Updates
Cloud Services
Classes Data | Config Settings L3
b [yl Data Maintenance Settings
! Development - ECD | K

DESJAR

DIDICH: Password Management
8 HALLO' Teachers 3
6 [ARDIN - yiting List
i KLAR Print Statements -
4 SIENA
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4. FINANCIAL PROCESS

4.1

4.2

DESCRIPTION

The School management system is designed to perform basic financial transactions in the order
described below. It is important to understand this process to make sure all statements and reports
are correct and valid.

The following basic data description and necessary links must be adhered to:

1. Only non admin Families are used in any financial transactions.
a. For a complete description how the Admin records are used, see the Admin Records
paragraph later in the chapter.
b. Allactions in this paragraph exclude Admin records.
2. Each family is linked to one or more children.
3. Each child should have at least one profile item linked to allow for monthly transactions to be
added to the family.
4. Monthly Statement Run: the following actions will be processed:
a. For each child all profiles linked will add one transaction per profile with the date set to the
selected date in the Monthly Statement Run form.
b. If the child does not have any profile linked, no transaction will be added.
5. Single item for each child will add the following:
a. The specific transaction will be added to all valid children.
b. The date set to the selected date in the Single Item tab.
6. Notes can be added to all families in the same Single Item tab. This note transaction will have a
description and a date but no amount applicable. It will be tagged as “Note”.
7. Inthe detail Family form, a single “Ad-Hoc” transaction can be added for the selected child.
Only the selected child’s family will have this ad-hoc transaction.

SUGGESTED PROCESS

The complete suggested process is shown in the following monthly program:

1. By displaying a statement, it will show the complete account from the beginning of the year
until the date the report is run.

The following table shows the sequence of events for a normal month starting with the Yearly Roll
Over (YRO):
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suggested | \con
1. Do all actions required for an YRO explained in the next paragraph.
1 20" Dec 2. The database is then ready for the new year with one DUE record set
to the recon amount rolled over from the previous year.
1. Correct the data of each child.
2. Move children to the correct class
3. Add new families and children.
4. Link each child to the correct profile:
a. Check for children on a 2" child profile to move them to 1%
2 20" Dec child if the 1 child moved out.
b. Or check if the child is still part of multi children family.
(discount purposes)
c. Orif asingle child became a multi child family.
5. Move Teachers around as needed
6. Now the data is ready for the Statement Run.
3 20" Dec Do Monthly statement run for the 1% of Jan
1. Add any additional “Single Item” to all children if need be (example
admin fee for all)
4 20" Dec 2. Add any specific ad-hoc items for specific children for example:
e Penalty for late pick up
e Additional admin fee if the child is new in the school, Etc.
Now the data is ready for sending to the families. Make use of the email
5 20" Dec , _ o
function to email the statements to all families.
1. If payments received according to bank statement, add the payments
6 1*Jan according to the bank statement date.
2. Any new payments received in the month add daily.
Do Monthly Statement Run:
1. Setthe Statement run date to the 1st of Feb
2. Dotherun
3. Add any additional “Single Item” to all children if need be (example
7 20" Jan admin fee for all)
4. Add any specific ad-hoc items for specific children for example:
e Penalty for late pick up
e Additional admin fee if the child is new in the school
e Ftc.
8 20t Jan Now the data is ready for sending to the families. Make use of the email
function to email the statements to all families.
9 After the 20t 1. Post any payments received.
2. Make sure these payment dates are set to the bank statement data.
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4.3 INTERFACE TO OTHER FINANCIAL SOFTWARE PACKAGES

The SchoolPRO can interface/communicate to other systems:

1. The same account numbers can be shared:

a. Add families in the financial system.
b. Exportto EXCEL or CSV file.
c. Importto SchoolPRO.
d. The account numbers will be unique between the systems.
e. New families
i. Add a new family only in the financial software package.

ii. Export all families to CSV or EXCEL.

iii. Importinto SchoolPRO.

iv. SchoolPRO will only add the new Families with their account number as set in

the financial software package.

2. Transactions in SchoolPRO

3.

a. Alltransactions for a family can be exported to EXCEL.

b. Manipulate the data in Excel to suit the financial software package IMPORT function.
Cash/bank receipts

a. Allreceipts can be exported to EXCEL.

b. Manipulate the data in Excel to suit the financial software package Import function.

4.4 YEARLY ROLL OVER

Each December after all financial transactions were made, the data needs to roll over to the new
year with a clean database and only the balances brought forward from the current year to the next
year.

Steps to take in December to roll over:

1.

Decide on a yearend date. Normally around 15 of December.
Capture all bank statement transactions on this selected yearend date.
Copy the SchoolPRO working folder to a new folder:

a. If this yearis 2014, the current folder name would be: E:\SchoolPR0O2014

b. Create a new folder called E:\SchoolPRO2015

c. Copy the files from the 2014 folder to the 2015 folder
Delete the “Attachments” folder within this new SchoolPRO folder. The New Year will add the
PDF documents as each month’s statements are being emailed. The program will create the
“Attachments” folder automatically.
Create a new shortcut of the new SchoolPRO.exe file to the desktop and call it also the same as
the new folder: SchoolPRO2015.
Open the new copied SchoolPRO program by selecting the shortcut on the Desktop. Make sure
the data folder points to the new folder. Check the program heading bar to see the linked data
folder.
It could be a good process to also change the passwords, to make sure all personnel are sure to
use the new program.

8. Open the Monthly Statements function, and open the ROLL OVER tab.
9. Asyou are the only person with the program open, you may proceed with the process.
10. Step 1: Click on the ‘Calc Balances’ button
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a.
b.

This action will add each family in the system to the data grid.
After the families are added, the system will calculate the balance for each family and
populate it in the data grid.

11. Now, click the ‘Roll over to next year’ button.
12. The Roll Over process will do the following:

a.

e.

Make sure the correct date is selected for the roll over update. It should be the 1% of
January the New Year.

The function will then delete all payments, Due- and notes records from the Paid Items
table in the database.

The new DUE record will be added based on the data grid shown.

One DUE statement item will be added for each family with the balance from the
previous year. This amount could be positive (if the account is in arrear), negative (if
the account is in credit) or zero if the account was paid up.

When finished, a message is shown to ask you to COMPACT the database.

13. Change the Profile prices to reflect the raised prices for the New Year.

14. Add any new families if the data is available.

15. If children were removed from the Profiles for December who only pays 11 months, re-link
those children to the correct profile for January.

16. If children were linked to 2™ child, check if the 1%t child left and then change the 2" child to the
1t child profile.

17. First Statement run:

a.

~0 a0 o

g.

When all abovementioned actions were taken, you are ready to do a Statement run for
the 1% of January.

Go to Financial -> Monthly Statements Run in the main form.

Open the Monthly Statements tab.

Select the date as the 1% of January.

Choose the correct date (1° of January)

Preview the statements.

Run the Statements.

18. After the statements were run for all the families, you may want to add once off ad-hoc
transactions to all the children like Apparatus fee, admin fee, quarterly fee or similar:

a.

~0 a0 o

g.

Again open Financial -> Monthly Statements Run in the main form.

Open the Single Item (each child) tab.

Choose the correct date (1°* of January)

Type in the amount.

Type in the description. All children will have this description on their statement.
Hit the “Add ad-hoc item” button to add this due record for each child.

Now all children will have this additional fee against their name.

19. Send out the statements by using the Email function and attach the statement.
20. You may add payments to the system set to the correct December date

21. IMPORTANT NOTE: DO NOT PROCESS ANY FURTHER TRANSACTIONS ON THE OLD PROGRAM.
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4.5 ADMIN RECORDS

How to use the Admin ac

counts?

A Family record can be set to either a normal Family account or an Admin account.

The Admin account is used to manage money for 3™ parties like:

Golf lessons,
Piano lessons,
Payment for photos,

e wN e

The tuck shop (snoepie),
Or any other entity outside the normal school administration.

Creation and usage steps of these admin accounts:

PwnNe

Create a family and set the Admin check box.
Name the Family as ‘Tuck Shop’ or ‘Photos — January’ etc.
Add one dummy child to this family.
Now you can add due records and payments to this account.

As the admin records are not used in any reports as part of normal families, these records should

be managed manually.

The payments to these accounts can be reported on by printing the Statement of this account,

which will show all payments with a running total. See the example below.

If the account needs to be used per month, you have to add one DUE record on the last day of each
month totalising the credit amount to bring it back to zero. Then the running total will again show

for the next month.

A special ADMIN report is available as part of the report list in Reporting
form. See the example report on the next page.

§ Statement -

Stat

t For: Tuck Shop {Acc 1007} Personel (OFFICE)

l<< Select Report >> -

<< Select Report >»
Birthday List (Teachers)
Class Name List
i~ Class List
Register per class
List
Families Detail (Long)
Families Summary (Short)
» Financial Income

Financial Income - Admin
=3 Gy

Dates Setiings | Special Note | Titie|

I total = -1 694.50

P - Update grid with ALL ’ Payment ‘
@ Show all transaction records ieom ‘ ot ‘ ki
‘witl ote no Note i

I Add Note | | Delete ltem M::)"fl:l:"'

Dato Descrption Rino Amount Running Method  ~
| 1 13 Jan 2014 | Tuck shop - start 629443 -7.00 -7.00 | Cash
l 2 22 Jan 2014 | Davis - tuck shop 629484 -23.00 -30.00 | Cash

3 29 Jan 2014 |Kowie - tuck shop 629477 -36.00 -66.00 | Cash |=
| 4 29 Jan 2014 |Vanessa - tuck shop 629478 -61.00 -127.00 | Cash
| 5 29 Jan 2014 | Charmaine - tuck shop 629479 -123.50 -250.50 | Cash
6 29 Jan 2014 | Chante - tuck shop 629480 -97.50 -348.00 | Cash
7 29 Jan 2014 |Maureen - tuck shop 629481 -77.00 -425.00 | Cash
8 29 Jan 2014 |Marie - tuck shop 629482 -79.50 -504.50 | Cash
9 29 Jan 2014 |Thuli - tuck shop 629483 -8.00 -512.50 [ Cash
| 10 29Jan 2014 |Su-marie - tuck shop 629485 -17.00 -529.50 [ Cash
l’ 11 31Jan 2014 |Hettie - tuck shop 40004 -11.00 -540.50 | Cash
f 12 31Jan 2014 |Tuck Shop - Jan 2014. 540.50 0.00 [Due
13 03 Feb 2014 |Cheney - tuck shop 40013 -20.00 -20.00 [Cash

14 10 Feb 2014 |Chrisna - tuck shop 40039 -100.00 -120.00 | Cash -
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Example of an admin report for a specific month:

ABC NURSERY SCHOOL |

I Financial income for: Feb 2014 |

1 359 AASnoepie
| 1 28Feb 2014 Snoepie vir Feb 2014 R 2 168,00 |
R 2 168,00
2 1182 AABaadjie
| 1 07 Feb 2014 Credit brought over to account R -140.00 |
R -140,00
Grand Total: R 2 028,00
TOETE THET T T
Financials | Tools Help Exit
4.6 RECEIPTS VIEW | Monthly Statements Transactions
: Payment
. . . . : Receipts
You can view all the receipts in the system. By selecting the day or H Clean up the database for new yea
month, the report will help you to reconcile. f Wl Export/impart Finanacial data
In this view you may select one or more receipts and print those.
e L P - — B
U Print 4
@ All records © Monthly ~ dune 2014 O~ [ Pay Method [<cSeieot Pay Method>> 7] Dok Preview -
© Period 27 June 2014~ 27 June 2014 - O Series [ Print Selected Receipt l/'
[ Description includes text: | -5 259 .00 | i
i R-no Date Method Description
4 1 1 05 Jun 2013 Cash Monthfee
2 2 09 Jun 2013 |Cash Cash payment
3 4 17 Jun 2013 |Bank Cash payment
4 5 19 Jun 2013 | Cash Cheque payment
5 7 20 Jun 201[18 Jun 2013 | Cash payment
6 8 20 Jun 2013 |Cash Cash payment I
7 12 15 Jun 2013 |Bank Payment for admin fees
8 12 23 Apr 2014 |Bank Thank you
9 12 23 Apr 2014 | Bank Thank you
10 13 13 Apr 2014 |Cash Thank you
11 14 13 Apr 2013 | Cash SnoepieThank you/Thank you
4 I | 3
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5. TECHNICAL INFORMATION

5.1 DEVELOPEMENT TECHNOLOGY

Al NOLTEC products are developed in the Microsoft .NET technology. Current development platform is
MS .NET Framework 4.6.

The database used is the Microsoft Access 2013.

Reporting is done using SAP Crystal Reports for the Dot Net Environment (CRforVS).

5.2 FUTURE VERSIONS INCLUDE:

1. Ultimately change the database over to SQLExpress 2012 or later.
2. User forum comments:
Any suggestions can be send to the NOLTEC via a support log.

5.3 DEMO DATABASE

A demo system is available on the NOLTEC web site. Goto Software -> Files and download the DEMO
file.

Unzip the demo.zip file to a temp folder.

When the program asks for an authorization code, use “demo”. Up to 10 families and 10 children can be
used in the demo system.
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